
UGEN TRADING HOUSE 

 

Post Box No. 231, Babesa Express Highway, Thimphu, Bhutan 
Tel: 00975 2 321019/323092/323878 / Fax: 00975 2 321071  Email: ugen@ugen.bt 

Web: www.ugentrading.bt 

 

 

 

 

REQUISITION FORM FOR THE OFFICE STATIONARIES 

 

Date:          /     / 

 

            To : …………………………………………………………(Stationaries issuing Authority) 

 

From : ………………………………………………………………………………………… 

 

Designation : ………………………………………………………………………………….. 

 

Division (UTH/UEM/UA/FENESTA/UIT/UE) : ………………………………………………… 

 

 

Sl. no Items Quantity Remarks 

    

 

    

 

    

 

    

 

    

 

    

 

    

 

    

 

 

 

 

            

Date & Signature of Applicant 

 

 

 

Remarks/Recommendation of Supervisor / Issuing Authority 

 
 

mailto:ugen@ugen.bt

